Careers Resources on the WWW 2008

a photocopiable directory of careers related websites

OUONOD

@O0

O




Acknowledgements

Edited by Hilary Nickell
Thanks Hilary for all your hard work!

This publication is updated
bi-annually.

Q) Highflyers Publishing Ltd
25 St Leonards Avenue
Stafford
Staffordshire
ST17 4LT

01785 257744

info@highflyerspublishing.co.uk
www.highflyerspublishing.co.uk

e ©

Published by ~

Highflyers Publishing

8th edition September 2006

Updated July 2008

Copyright © Highflyers Publishing Ltd

ISBN: 978 1 903449 42 4

HIGHFLYERS

2 | Careers Resources on the WWW

© Highflyers Publishing Ltd
(“Highflyers”)

All rights reserved

The purchaser of this material is
allowed to make photocopies of the
material contained in this publication
for use solely within the purchasing
site, (school, college or individual
workplace) for education or vocational
purposes only. Provided that all
copies contain an acknowledgement
of Highflyer’s copyright and are not
altered and are not reproduced for sale
or hire. For purchasing organisations
with multiple sites and individuals
wishing to use the materials on more
than one site alternative copyright
arrangements can be made. Please
contact Highflyers Publishing Ltd for
details.

This restricted waiver of copyright is not
transferable and Highflyers reserves
the right to withdraw it in case of
breach. Except for the restricted waiver
of copyright referred to above, no part
of this material may be reproduced or
transmitted in any form by any means,
electronic or mechanical without the
prior permission of Highflyers.

SOFTWARE ON CD

The CD contains a set of internet
bookmarks (internet explorer favorites).
To use these favorites in Windows

XP or Vista copy the folder to the
favorites directory. The folder should
then be visible in Internet Explorer.
These mirror the websites in the paper
publication.The licence agreement for
using the software on the CD can be
found at the back of the pack.
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Introduction

We are always being told that we must get into
using the internet. That young people use it as a
matter of course for a whole host of reasons so it
would be remiss of careers practitioners to ignore
such an amazing resource.

Through the internet individuals have access to
almost the whole of recorded human knowledge,
in every form, through a personal computer, often
at home.

Implications for careers practitioners
The internet is an abundant source of careers
information but getting students to use it has

to be done with care, otherwise it can be a bit
like telling a thirsty person to stick their head in
Niagra Falls!

Careers practitioners wanting to use the internet
with their students face two main problems:

1. How to get adequate access to computers
to enable clients to spend time using the
resource - machines may not be available
when needed or the careers practitioner
might not be available to help students use it
when machines are available.

2. How to get students to search for information
selectively - to avoid unnecessary or
inappropriate surfing.

How to use this pack

This pack has been designed to help practitioners
overcome these problems. Firstly, it contains lists
of career related web addresses which can be
photocopied and given to students so that they
can search the web when they have access to a
machine.

However, access to the net might also be through
school networks, careers libraries and computer
clubs or even cyber cafes and local libraries
where it would be useful to have quick on line
access to relevant sites. With that in mind,

this publication now includes a set of internet
favorites. These can be used on a computer
using Internet Explorer as a web browser. So
when students are using these they can, by
clicking on a favorite or a hot link, quickly get to
the relevant site. (For instructions on how to set
these up please see the readme file on the CD.)
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With both paper listings and on line links, we
hope this product will help you and your students
make quick and easy use of what is a rich
resource for careers work - the internet.

A word of warning

These lists contain merely a selection of careers
related sites to point people in the right direction.
This pack is not a fully comprehensive directory
of every careers related site on the internet. Also,
the addresses were correct at the time of going
to print, however, sites move and disappear so it
is impossible for us to guarantee that they will still
be there. However, we hope that these addresses
help you to help your clients get started on using
the internet for careers.

Happy Surfing!
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SEARCHING THE WEB

If you want to try and find websites
where you do not already have the
address you can use a wide variety
of search engines to try and track
them down. Here are some basic
tips on how to search:

Go to a search engine by typing in
the web address of the engine. See
the Search Engines section for a list
of search engine web addresses.

In the search box type in the words
you want to search for, for example:

“accountancy vacancies” UK

By putting speech marks around the
two main words the search engine
will look for sites that contain that
entire phrase (rather than all sites
with accountancy in them and all
sites with vacancies in them).

By putting UK on the end the engine
will look for UK sites. This helps to
narrow the search.

Note: All search engines categorise
sites according to their own criteria
so you may get different results
from different search engines. It is
worth practising with different search
engines to find the one that most
suits your needs.

Some sites give further guidance
on how to use search engines and
evaluate websites. To see these
go to www.support4learning.co.uk/
reference/evaluate.htm

Another way to try and find sites is
to try and guess the address. This
is not as hard as you might imagine
as most addresses follow a similar
format.

Most addresses begin with:
http://www.

Next comes the organisations name
in full or initials: e.g.

railtrack

museumsassociation

or

eyp (electronic yellow pages)

bbc
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Next comes a full stop and then
the organisation type. These take
a variety of forms but usually relate
closely to the type of organisation:

examples of the most common
ones

.co = company

.com = also company,
often American

.org = organisation

.ac = academic
institution

.gov = government
body

.mod = Ministry of
defence

.police police authority
Finally comes a full stop and then
the location. Again this can take a
variety of forms:

examples of the most common
ones

.uk = United Kingdom
.au= Australia

.de= Germany

.cz= Czech Republic
.nl = Netherlands

it = Italy

.no= Norway

.ch= Switzerland

It doesn’t always work but
sometimes it can save time to try
and guess the address.

Good luck.
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WEB TIPS

>

So you want to surf the web for careers
information. Here are a few basic tips about how
to do this:

Get on line. If you do not know how to do this,
find someone who does and get them to show
you how.

Type the web address you want to go to in the
location or address box near the top menu bar
and then press the Enter key.

BE PATIENT. Check for signs that the site is
loading.. (you will usually get a message at
the bottom of the screen and a bar that shows
how much of the page has loaded)

If you change your mind whilst waiting for a
connection, click on the STOP button at the
top.

To move around the website, use your mouse
to point at the things that look interesting then
click on them with your mouse.

Once you have explored the site, see if they
have any links (hotlinks) to other relevant sites
and then click on those.

If your clicking takes you somewhere you do
not want to be, click on the BACK button on
the top menu bar.

If you find a good site save it as a
BOOKMARK or FAVORITE, by clicking on
those icons on your top menu bar.

Stay focused. Know what you are looking for
and try not to be distracted by other sites, no
matter how interesting they look!

WARNING: Remember that the information
you get from the internet can be out of date
or even misleading. Check it against other
information sources - use your careers library
and talk to careers staff.

Good luck
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OCCUPATIONAL INFORMATION sorted by CRCI classification:

8 A Administration, Business and Office Work
13 B Building and Construction

17 C Catering and Hospitality

18 D Computers and IT

20 E Design, Arts and Crafts

23 F Education and Training

25 G Engineering

30 H Environment, Animals and Plants

35 I Financial Services

38 Health Care

Languages, Information and Culture
Legal and Political Services
Leisure, Sport and Tourism
Manufacturing and Production
Marketing and Advertising

Media, Print and Publishing
Performing Arts

Personal and Cleaning Support Services
Retail Sales and Customer Services
Science, Maths and Statistics
Security and Armed Forces

Social Care and Counselling Services
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Transport and Logistics

General Information

84 Choices
86 Education

86 - Education and Qualifications
87 - The Diploma 14-19 Learning
90 - FE and Lifelong Learning

91 - HE and Student Life

92 - Money for Studying
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93 - Study Skills

94 - Gap Year

96 - Studying Abroad

97 - Equal Opportunities in Learning
99 Free Time

99 - Volunteering

99 - Sport and Leisure

101 Health

101 - General

101 - Mental

101 - Sexual

102 - Problems and Addictions

103 Housing

103 Law, Your Rights and Citizenship

103 Money

104 Relationships

104 - Bullying

104 - Helplines and Organisations

104 - Being a Parent

105 Travel and Transport

105 Where to Get Help

105 - National Helplines and Organisations

105 - Help for Special Groups

107 Work and Training

107 - Understanding the Job Market

108 - Your Rights in Work and Training

109 - Equal Opportunities at Work

110 - Work Experience

110 - Graduate Opportunities

111 - Working Abroad

112 - Training

114 - Job Hunting Techniques- Applications and Interviews
115 - Psychometric and Other Tests

115 - Other Help

116 - Self Employment

118 Careers Companies and Practitioners Support
119 Careers Publishers and Software Producers

120 Search Engines
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A Administration, Business and Office Work

AA Business and management services

Accenture - Management Consultancy
Beak Into Biz
BSI Standards

British Association of Public Safety
Communications Officers

British Chamber of Commerce

British Companies

British Employment Law

British Occupational Hygiene Society
British Safety Council

British Services

Business and Economics on the Internet
Business Directory

Business Finder

Business Opportunity Factsheet series
Business Sponsorship

Chartered Institute of Personnel & Development
Chartered Institute of Public Relations
Companies House

Confederation of British Indusrty

J accenture.com
breakinto.biz

J bsi-global.com

bapco.org.uk
britishchambers.org.uk
britishcompanies.co.uk

emplaw.co.uk

P bohs.org
britishsafetycouncil.co.uk

britishservices.co.uk

| bized.co.uk
P yell.com
P scoot.co.uk

cobwebinfo.com
sponsorshipcareers.com
J cipd.co.uk
cipr.co.uk
J/IP  companies-house.gov.uk

JIP  cbi.org.uk

Department for Business, Enterprise and Regulatory Reform  berr.gov.uk

Ergonomics 4 Schools

European Agency for Safety & Health at Work

ergonomics4schools.com

http://osha.europa.eu/

Add www. to the beginning of each address apart from those
beginning http.

e Many sites have links to others - use them to explore.
e |fyou find a good site save it as a bookmark or favorite.
e Remember that the information you get from the internet can

be out of date or even misleading. Check it out against other
information sources.

8 | Careers Resources on the WWW

J = sites with job vacancies
P = portal (provides links to many other sites)
SSC = Sector Skills Council

| = site with interactive film media
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e European Business Directory P europages.com

e European Industrial Relations eurofound.europa.eu/eiro/

e European Services Strategy Unit european-services-srategy.

org.uk
e Executive & Senior Management Courses P managementcourses.com

Federation of Small Businesses fsb.org.uk

Health & Safety Executive hse.gov.uk

Health & Safety Laboratory hsl.gov.uk

Institute of Administrative Management instam.org

Institute for the Management of

Information Systems imis.org.uk

Institute of Management Consultancy imc.co.uk

Institute of Management Services

Institution of Occupational Safety & Health
International Business Leaders Forum
International Christian Chamber of Commerce

International Personnel Management Association
for Human Resources

Kelly’s Directory

Kompass Directory

Management Consultancies Association
Management Standards Centre

NHS Graduate Scheme

Northern Ireland Public Service Alliance

PA Assist

ims-productivity.com
iosh.co.uk

iblf.org

uk.iccc.net

ipma-hr.org
kellysearch.co.uk
kompass.com

mca.org.uk

management-standards.org

futureleaders.nhs.uk
nipsa.org.uk

pa-assist.com

* Add www. to the beginning of each address apart from those  J = sijtes with job vacancies
beginning http. = i i i
® Many sites have links to others - use them to explore. gscp:réaelc(g;o‘s/gﬁ: églz;(t;/ many other sites)
¢ If you find a good site save it as a bookmark or favorite. . L . ,
e Remember that the information you get from the internet can | = Site with interactive film media
be out of date or even misleading. Check it out against other
information sources.
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