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Introduction
This tutor pack contains a range of stimulating 
and fun exercises and activities designed to 
tackle the Career Management element within 
CEIAG. It is the first of three packs we intend 
to produce - the other two packs to contain 
materials which cover 1. Self development 
activities and 2. Career Exploration activities. All 
these materials have been drawn from across 
the Highflyers Publishing product range, in that 
we have tried to bring together the best of the 
materials that we have produced over the years 
that tackle this aspect of careers work. This is 
our sort of ‘Best of’ or ‘Greatest Hits’ range!  So 
if you are looking for ideas to brighten up or 
strengthen the Career Management aspects of 
your programme you might find something useful 
in here.

What’s included?
The materials in this pack tackle those areas 
covered by the Career Management element of 
the National Framework for CEG. This aspect of 
careers work is concerned with young people’s 
ability to ‘Make and adjust plans to manage 
change and transition’. The topics covered 
include:
•	 decision making 
•	 preparing and using action plans
•	 understanding application procedures
•	 filling out application forms
•	 writing CVs 
•	 writing covering letters
•	 job interviews
•	 finding and using sources of help
•	 rights and responsibilities in work

How to use this pack
The pack is not aimed at any specific age group, 
you will need to read the lesson plans and decide 
if they suit your requirements. Many of the plans 
can be made simpler or harder depending upon 
the age you are using them with. Because the 
materials have been drawn from a range of 
products there are lessons for all ability levels so 
you will need to choose carefully. 

The pack is not a stand alone programme but 
rather a collection of activities from which to 
cherry pick those activities and ideas which you 
believe will brighten up your careers programme. 
If you like particular activities and want to know 
which of our stand alone packs they have been 
taken from then please get in touch and we 
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Tips

Resources

Decisions & consequences

To make students aware that all decisions have 
consequences .

1. 	Begin by pointing out that many decisions 
that we make have consequences, both for 
ourselves and  other people.  In this session 
you want them to begin working out the 
consequences and effects of decisions.

2. 	To illustrate this ask the class to work in 
groups. In groups they need to imagine 
they are the members of a panel auditioning 
people to form a new pop group. They have 
chosen their 10 finalists and now have to 
decide which 5 will be in the group. Give each 
group a copy of the Pop Finalists handout. In 
pairs ask them to brainstorm who might be 
affected by their decisions?

3. 	Ask them to feedback their answers. These 
might include:

	 •	 the people chosen

	 • 	 their families and friends

	 •	 the people not chosen

	 •	 the record production company

	 •	 themselves as panelists

	 Write these up on a flipchart or white 	board.

4. 	Highlight that some decisions can affect lots 
of other people and ask the group to work in 
pairs and identify a bad decision they have 
made recently which also affected other 
people. Who did it affect? How did it affect 
them?

5. 	Ask for feedback. You may have to start the 
ball rolling with your own example. Then ask 
them if they would have made a different 
decision if they had thought through the 
consequences? What would they have done 
instead?

6. 	Stress how important it is to try and think 
through the consequences of decisions we 
make.  Hindsight is a wonderful thing, but 
foresight is even more wonderful!

•	 Copies of the Pop Finalists worksheet on 
page 75

You might want to set the ball rolling by 
suggesting things for a bad decision like:
•	 staying up late to watch a film and being tired 

in school the next day
•	 spending money you should be saving on 

things you don’t need
•	 arguing about helping out at home rather 

than just doing your jobs
•	 not doing homework when it should be done
•	 bunking off school
•	 having a health problem and not going to see 

the doctor about it
•	 agreeing to do something you don’t really 

want to like smoke or take drugs 
and so on.

You might also want to point out that some bad 
decisions don’t matter all that much like staying 
up late one night but others do, like just trying 
one cigarette and then getting hooked.

Aim Method
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Tips

Resources

Pick a car

To make students aware to the importance of 
researching careers ideas in order to make 
informed decisions about whether to pursue 
them.

1. 	Put up the OHT Your Game Show Prize! and 
ask the students to imagine that they have 
taken part in a TV game show and won! They 
now have to choose which car they would 
take as their prize. Go round the group and 
ask them which car they would choose.

2. 	Then put up the OHT Your Game Show 
Prize? showing the further details of the car 
and ask them if they would now change their 
minds. Some will, some won’t. However, point 
out that it is much easier to make a choice 
when you have the full facts about the options 
in front of you. The same applies to careers 
options.

3.	 Then explain that when deciding what career 
to go after it is important to find out as much 
as they can about the options that might be of 
interest to them. Why? Because what might 
look like a good career idea on the surface, 
may not be so good when they dig a bit 
deeper and find out more about it. Just like 
with the cars. 

4.	 Then put up the OHT How to find out about 
and talk it through. Give an example like 
finding out about air cabin crew - read job 
leaflets, search the internet for things, talk 
to someone who has that job or watch a 
programme about working in airports and on 
aeroplanes.

5.	 Finish by pointing out that with access to the 
internet today it is not that hard to find out 
about jobs and a  bit of research could make 
a huge difference.

•	 A copy of the Your Game Show Prize OHT on 
page 76

•	 A copy of the Your Game Show Prize? OHT 
on page 77

•	 A copy of the How to find out about OHT on 
page 78

You might want to extend this session by giving 
the students access to the internet and  getting 
them to research a career that interests them. 
Once they have found out a bit more ask them if 
it has changed their view of that particular career.

Aim Method
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Tips

Resources

To make students aware that they need full 
information before they make a decision. 1. 	Give out copies of the Take your pick 

worksheet and ask pupils to tick the choice 
they like best on each line. Then ask the class 
whether they found that hard or easy. Point 
out that in some situations it is easy to make 
decisions.

2. 	Divide the class into groups then give each 
pupil a copy of the Sinking ship worksheet. 
Read out the instructions at the top of the 
sheet. Once each group has decided who to 
throw overboard ask them to share this with 
the class and say how they came to choose 
these 3 people.

3. 	Then give out copies of the Passenger details 
worksheet. Ask the groups to reconsider their 
choices in the light of the information they 
have now. 

4. 	Ask the groups whether they have changed 
their minds about who to throw overboard. 
Why? What made them change their mind?

5. 	Finally give all the pupils a copy of the Pick 
again worksheet and ask them to tick the 
one they like best on each line. (NB This is 
supposed to be difficult for them to do! They 
should not be helped with information about 
the options while they are doing the exercise).

6. 	Ask the class if this was more difficult to 
do than the first one? Why? What would 
they need to make good choices in this 
exercise? (information) Where could they get 
information on these items?

7. 	Point out that we are more likely to make 
sensible decisions if we have more  
information about the things we are trying 
to choose between (like who to throw out of 
the lifeboat). So rather than just jumping to 
conclusions we should try to find out about 
things before we rush into doing them.  The 
same goes for choosing a job or what to do 
when they leave school. 

•	 Copies of the Take your pick worksheet on 
page 79

•	 Copies of the Sinking ship handout on page 
80

•	 Copies of the Passenger details handout on 
page 81

•	 Copies of the Pick again worksheet on page 
82

This activity was originally designed for use 
with students with learning difficulties. If using 
it with that group you may need to read out the 
instructions on the worksheets or put students 
in groups which contain good readers who can 
read the sheets to the group.

Aim Method

Jumping to conclusions


